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INTRODUCTION
This brochure is presented as part of Governor 
McKernan's interactive (ITV) series called MAINE 
WORKS. The subject of the sixth program is ca­
reers related to criminal justice and law enforce­
ment.
Personal dignity and freedom are important to 
Maine people. To ensure that we protect our 
freedom and at the same time allow for individual 
differences and interpretations, we rely on a sys­
tem of justice administered by well-trained and 
dedicated professionals.
This brochure focuses upon twelve occupations 
that require different training, education, tem­
peraments, and personality characteristics. This 
booklet examines typical job duties, salary data, 
1995 projected employment levels, and a listing of 
related jobs.
If you would like more information about these or 
other jobs, see your guidance counselor.
LAWYER
TYPICAL DUTIES
• Conducts criminal and civil lawsuits;
• Draws up legal documents;
• Advises clients as to legal rights;
• Gathers evidence in divorce, civil, criminal, and other cases 
to formulate defense or to initiate legal action;
• Represents clients in court, and before quasi-judicial or 
administrative agencies of government;
• May act as trustee, guardian, or executor;
• May teach college courses in law;
• May specialize in a particular phase of law.
DISTRICT ATTORNEY
TYPICAL DUTIES
• Conducts prosecution in court proceedings on behalf of 
city, county, state, or Federal government;
• Gathers and analyzes evidence in case and reviews perti­
nent decisions, policies, regulations, and other legal mat­
ters pertaining to case;
• Presents evidence against accused to grand jury for in­
dictment or release of accused;
• Appears against accused in court of law and presents evi­
dence before judge or other judiciary, and jury.
LEGAL INVESTIGATOR
TYPICAL DUTIES
• Researches and prepares cases relating to administrative 
appeals of civil service members;
• Examines state government, college, or university per­
sonnel rules and regulations;
• Answers members' questions regarding rights and benefits 
and advises on how rules apply to individual situations;
• Presents arguments and evidence at appeal hearing;
• Calls upon witness to testify at hearing.
PARALEGAL ASSISTANT
TYPICAL DUTIES
• Researches law, investigates facts, and prepares documents 
to assist lawyers;
• Researches and analyzes law sources such as statutes, re­
corded judicial decisions, legal articles, treaties, constitu­
tions, and legal codes to prepare legal documents such as 
briefs, pleadings, appeals, wills, contracts, deeds, and trust 
instruments for review, approval, and use by attorney;
• Appraises and inventories real and personal property for 
estate planning;
• Investigates facts and law of case to determine causes of 
action and to prepare case accordingly;
• Files pleadings with court clerk;
• Prepares affidavits and maintains document file;
• Delivers or directs delivery of subpoenas to witnesses and 
parties to action.
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JUDGE
TYPICAL DUTIES
• Arbitrates disputes;
• Advises counsel, jury, litigants, or court personnel, and 
administers judicial system;
• Establishes rules of procedure on questions for which stan­
dard procedures have not been established by law or by 
superior court;
• Reads or listens to allegations made by plaintiff in civil suits 
to determine their sufficiency;
• Examines evidence in criminal cases to determine if evi­
dence will support charges;
• Listens to presentation of cases, rules on admissibility of 
evidence and methods of conducting testimony, and settles 
disputes between opposing attorneys;
• Instructs jury on applicable law and directs jury to deduce 
facts from evidence presented;
• Sentences defendant in criminal cases, on conviction by 
jury according to statutes of state or Federal Government, 
or awards judicial relief to litigants in civil cases in relation 
to findings by jury or by court;
• May be designated according to level of court in judicial 
hierarchy as Appellate-Court Judge, District-Court Judge, 
Municipal-Court Judge, Superior-Court Judge or Supreme- 
Court Judge;
• May preside over particular court department and be des­
ignated Probate-Court Judge, Juvenile-Court Judge or Con­
ciliation-Court Judge.
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LEGAL SECRETARY
TYPICAL DUTIES
• Prepares legal papers and correspondence of legal nature, 
such as summonses, complaints, motions, and subpoenas;
• May review law journals and other legal publications to 
identify court decisions pertinent to pending cases and 
submit articles to company officials.
COURT REPORTER 
SHORTHAND REPORTER
TYPICAL DUTIES
• Records examination, testimony, judicial opinion, judge's 
charge to jury, judgement or sentence of court, or other 
proceedings in court of law by machine shorthand;
• Takes shorthand notes, or reports proceeding;
• Reads portions of transcript during trial on judge's request, 
and asks speakers to clarify inaudible statements;
• Operates typewriter to transcribe recorded material, or 
dictates material into recording machine;
• May be self-employed, performing duties in court of law or 
at hearings and meetings.
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DETECTIVE - CRIMINAL 
INVESTIGATION
TYPICAL DUTIES
• Carries out investigations to prevent crimes or solve crimi­
nal cases;
• investigates known or suspected criminals or facts of par­
ticular case to detect planned criminal activity or clues;
• Frequents known haunts of criminals and becomes familiar 
with criminals to determine criminals' habits, associates, 
characteristics, aliases, and other personal information;
• Records and reports such information to commanding offi­
cer;
• Investigates crimes and questions witnesses;
• Examines scene of crime to obtain clues and gather evi­
dence;
• Investigates suspected persons and reports progress of 
investigation;
• Arrests or assists in arrest of criminals or suspects;
• Prepares assigned cases for court, according to formalized 
procedures;
• Testifies before court and grand jury.
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STATE-HIGHWAY 
POLICE OFFICER
TYPICAL DUTIES
• Patrols State highways within assigned area, in vehicle 
equipped with two-way radio, to enforce motor vehicle and 
criminal laws;
• Arrests or warns persons guilty of violating motor vehicle 
regulations and safe driving practices;
• Monitors passing traffic to detect stolen vehicles and arrests 
drivers where ownership is not apparent;
• Provides road information and assistance to motorists;
• Directs activities in accident or disaster areas, rendering 
first aid and restoring traffic to normal;
• Investigates conditions and causes of accident;
• Directs traffic in congested areas and serves as escort for 
funeral processions, military convoys, and parades;
• Performs general police work by keeping order and appre­
hending criminals;
• Appears in court as witness in traffic violation and criminal 
cases;
• Keeps records and makes reports regarding activities;
• May supervise activities of station equipped to inspect cars 
for safe operating conditions.
CORRECTION OFFICER
TYPICAL DUTIES
• Guards inmates in penal institution in accordance with 
established policies, regulations, and procedures;
• Observes conduct and behavior of inmates to prevent dis­
turbances and escapes;
• Inspects locks, window bars, grills, doors, and gates for 
tampering;
• Searches inmates and cells for contraband articles;
• Guards and directs inmates during work assignments;
• Patrols assigned areas for evidence of forbidden activities, 
infraction of rules, and unsatisfactory attitudes or adjust­
ment of prisoners;
• Reports observations to superior;
• Employs weapons or force to maintain discipline and order 
among prisoners;
• May escort inmates to and from visiting room, medical 
office, and religious services;
• May prepare written reports concerning incidences of in­
mate disturbances or injuries;
• May guard prisoners in transit between jail, courtroom, 
prison or other point, traveling by car or public transporta­
tion.
—  8
FINGERPRINT CLASSIFIER
TYPICAL DUTIES
• Classifies fingerprints and compares fingerprints of un­
known persons or suspects with fingerprint records to de­
termine if prints were involved in previous crimes;
• Classifies record cards containing fingerprints of crime 
suspects according to specified grouping, and compares 
fingerprints with others in file to determine if prisoner has 
criminal record or if he is wanted for other crimes;
• Examines fingerprint evidence left at scene of crime, classi­
fies prints, and endeavors to identify person;
• May fingerprint prisoner, using ink pad;
• May transfer residual fingerprints from objects, such as 
weapons or drinking glasses, to record cards, using stan­
dard technique;
• May keep files of criminals and suspects, containing such 
information as photographs, habits, and modus operandi 
of crimes with which individual has been connected.
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The State of Maine
CAREERS IN LAW ENFORCEMENT
In the State of Maine there are many opportunities for indi­
viduals who want to work in law enforcement and the criminal 
justice system. Opportunities exist within Federal, state, 
county and local community settings. From judge to lawyer, 
county sheriff to state trooper, and private investigator to 
prison guard, jobs exist for those individuals with the right 
educational preparation and training. Often these occupations 
are stressful and can be dangerous.
If this field is of interest to you, utilize the resources at your 
school to research particular occupations. Inquire into the 
availability of field trips, job shadowing opportunities and 
speaker programs. See if your interests, skills, and tempera­
ments match those of people who work in the job you are 
researching. If there appears to be a match, develop a tentative 
action plan to prepare for your chosen profession. The follow­
ing chart will provide you with information about selected 
occupations in the fields of law enforcement and criminal 
justice.
O C C U PA T IO N A L T IT LE PR O JE C T E D  EM PLO Y M EN T  
TO  1995
SALARY
Lawyer 3216 $30,000 +
District Attorney 53 $34,000
Judge 69 $50,000
Legal Investigator No information available
Paralegal Assistant 489 $15,000
Legal Secretary 1986 $14,000
Court Reporter 77 $32,500
Corrections Officer 650 $16,000 +
State Police Officer 215 $20,000 +
Detective 114 $28,000 +
Fingerprint Classifier No information available
10
OCCUPATIONS RELATED T O  
THE CRIMINAL JUSTICE SYSTEM 
AND LAW ENFORCEMENT
The following lists are not all inclusive. They represent a broad 
picture of the opportunities available in this field.
RELATED OCCUPATIONS -------------------------------------------
Insurance Attorney 
Police Captain 
Security Guard 
Armored-Car Guard 
Fire Warden 
Tax Attorney 
Chief of Police 
Special Agent 
County Sheriff 
Warden
Juvenile Caseworker 
Social Worker
Bailiff
Narcotics Investigator 
Parking Enforcement Officer 
Fish & Game Warden 
Fire Fighter 
Police Officer 
Private Investigator 
Vice Investigator 
Court Clerk
Probation/Parole Officer 
Victim's Advocate 
Counselor
SUPPORTIVE SERVICES POSITIONS 
WITHIN INSTITUTIONS -----------------
Vocational Teacher 
Assessment Specialist 
GED Instructor 
Psychologist 
Nurse 
Nutritionist 
Secretary 
Receptionist
Vocational Counselor 
Academic Teacher 
Chaplain 
Physician 
Institutional Cook 
Program Administrator 
File Clerk
Substance Abuse Counselor
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CREDITS
This booklet was compiled by the staff of the Maine Occupa­
tional Information Coordinating Committee. Descriptive in­
formation was excerpted from the Dictionary o f Occupational 
Titles. Salary and projected employment levels to 1995 were 
provided by Division of Economic Analysis and Research, 
Maine Department of Labor.
Additional information was provided by the Maine State Po­
lice and the American Federation of State, County and Munici­
pal Employees. Data was accessed through the Occupational 
Information System for Program Planning.
More descriptive information can be obtained by accessing the 
Maine Career Information Delivery System or using the 
Maine Job Box, which can be found in most guidance offices 
throughout Maine.
Maine Occupational Information Coordinating Committee 
State House Station 71 
Augusta, Maine 04333-0071 
207/289-2331
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THINGS TO 
THINK ABOUT
•How much education?
•Which high school courses?
•Any additional training or licenses? 
•Where are the right schools? 
•Opportunities for advancement? 
•What are the working hours?
•Any areas o f specialization? 
•General starting salary or wage? 
•Any extra benefits?
•Who might employ you for this job? 
•What's the outlook?
MAINE
Works
ITV programs 
and resource packets 
are available for six 
career areas.
This Interactive 
Television series is 
brought to you by 
the Office of the 
Governor, the 
University of Maine 
at Augusta, the 
Department of 
Educational and 
Cultural Services, 
and the Department 
of Labor.
This brochure is
made available
by the Maine
Occupational
Information
Coordinating
Committee.
